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WELCOME 

 

To Parents and Students: 

 

On behalf of the staff, we would like to extend a warm welcome to all of our parents and 

students.  Custodians, secretaries, cafeteria workers, paraprofessionals, administrators, 

and especially all of the teachers will be working together to provide the very best 

educational opportunities for our students. 

 

Edinburgh Middle School is committed to the principle that every child has worth, 

dignity, and potential.  It is our goal that all students experience success and become 

responsible citizens in society.  The middle school setting will provide students with the 

opportunity to develop basic skills needed for high school and yet address the special 

needs of middle school students during these important years of growth and 

development. 

 

To Parents: We need your help and support in carrying out recommendations made in 

the best interest of the student, when parents and the school work together as a team, 

students learn the true value of education and its need in our world today. 

 

To Students: We need your help and support in building an enjoyable climate for our 

school. Each student has valuable resources and can help make many contributions in 

order that Edinburgh Middle School can continue to be an outstanding school. 

 

We look forward to working with you during the coming school year.  If any staff member 

can be of assistance to you, please do not hesitate to call on us. 

 

Sincerely, 

Edinburgh Middle School Staff 
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SCHOOL INFORMATION 

ADDRESS: Edinburgh Middle School 

300 S. Keeley Street 

Edinburgh, IN 46124 

 

TELEPHONE: (812) 526-5501 

 

BOARD OF TRUSTEES:  

Mrs. Cathy Hamm 

Mr. Justin Lollar 

Mrs. Angel Burkman 

Mr. Curtis Rooks 

Mrs. Kim Weddle 

 

SUPERINTENDENT OF SCHOOLS: 

Dr. Douglas Arnold  darnold@ecsc.k12.in.us 
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Principal:  Kevin Rockey  krockey@ecsc.k12.in.us 

Assistant Principal: Jason Schoettmer jschoettmer@ecsc.k12.in.us 

Dean of Students/        

 Special Ed. Coord. Cory Sevier  csevier@ecsc.k12.in.us 

Counselor:  Traci Foltz  tfoltz@ecsc.k12.in.us 

Secretary:  Debbie Behnke   dbehnke@ecsc.k12.in.us 

Treasurer:  Julie Sizemore      jsizemore@ecsc.k12.in.us 

Athletic Director: David Walden     dwalden@ecsc.k12.in.us 

Nurse:    

 Nurse’s Assistant: Heather McManaway hmcmanaway@ecsc.k12.in.us 

 

Art    Julie Gacsko  jgacsko@ecsc.k12.in.us 

Band   Peyton Coar        pcoar@ecsc.k12.in.us 

Choir    James Steele  jsteele@ecsc.k12.in.us 

Industrial Arts  Brian Ingels  bingels@ecsc.k12.in.us 

Language Arts   Crystal Skirvin  cskirvin@ecsc.k12.in.us 

Math    Adam Otte  aotte@ecsc.k12.in.us 

Media Center Asst. Lisa Bowman  lbowman@ecsc.k12.in.us 

PE   Tim Jordan  tjordan@ecsc.k12.in.us 

Science   Caitlynn McCord cmccord@ecsc.k12.in.us 

Sixth Grade   

Sixth Grade  Rachel O’Brien               robrien@ecsc.k12.in.us 

Sixth Grade  Ashely Jennings  ajennings@ecsc.k12.in.us 

Soc.Studies /Math Ken Jewell  kjewell@ecsc.k12.in.us 

Social Studies /Health  Rick Bechtel  rbechtel@ecsc.k12.in.us 

 

 

 



 

 Page 5  
  

Special Education Teachers/ Special Education Coordinator 

Cory Sevier  csevier@ecsc.k12.in.us 

Nicole Boyer  nboyer@ecsc.k12.in.us 

Emily Silverman               esilverman@ecsc.k12.in.us 

Amy Schilling  aschilling@ecsc.k12.in.us 

 

Special Education Assistants: 

Amy Littiken  alittiken@ecsc.k12.in.us 

   Hannah Pace  hpace@ecsc.k12.in.us 

ESL Instructor: 

Debbie Daniels    ddaniels@ecsc.k12.in.us 

Instructional Technology: 

Technology Director Bob Straugh  bstraugh@ecsc.k12.in.us 

Technology Assistant Matt Kittle  mkittle@ecsc.k12.in.us 

Technology Assistant Jodie Smith  jsmith@ecsc.k12.in.us 
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EDINBURGH COMMUNTY SCHOOL CORPORATION 

2018/2019 Corporation Calendar 

 

 
       
July 

30 Staff Meetings (a.m. Staff Prof. 

Develop.) 

30 Open House 

 MS/HS 5:00 – 6:00 p.m. 

 Elem.    5:30 – 6:30 p.m. 

31 Staff Meetings ½ day a.m. 

  

 1 1/2 Teacher Days 

 

August   
1 First Student Day 

 

23 Student Days 

 23 Teacher Days 

 

September    
3 Labor Day  

 

19 Student Days 

 19 Teacher Days 

 

October 
1 Fall Vacation Begins  

15 Students Resume Classes 

25 Parent/Teacher Conferences 

 MS/HS 3:30 – 7:30 p.m. 

 Elem.   3:00 – 7:00 p.m. 

 

13 Student Days 

 13 1/2 Teacher Days 
 

November 

21-23 Thanksgiving Break-No School 

 

 

19 Student Days 

 19 Teacher Days 

 

December 

24 Christmas Break   

  

15 Student Days 

 15 Teacher Days 

 
89 Semester Days 

 

 

January 

3 Records Day/Staff Prof. Develop. – . 

4 Students Resume Classes 

  

 20 Student Days 

 21 Teacher Days 

 

February 
18 Presidents’ Day  

 

 19 Student Days 

 19 Teacher Days  
 

March  
11-15  Spring Break (Make-Up Days) 

18-22 Spring Break (Protected Days) 

25 Students Resume Classes 

 

 11 Student Days 

 11 Teacher Days 

April 

19 Good Friday – Snow Make-up Day 

  

 20 Student Days 

 20 Teacher Days 

  

May 

27 Memorial Day 

29 Last Student Day 

30 Records Day/Staff Prof. Develop. –  

 ½ Day a.m.  

 

 20 Student Days 

 21 Teacher Days 

  

June 
1 Graduation 

 

91 Semester Days 

 

180 Student Days 

184 Teacher Days 
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THE MIDDLE SCHOOL PROGRAM 

A SCHOOL IN THE MIDDLE 

Edinburgh Middle School has been planned and designed around a true middle school philosophy, the 

goal of which is to provide an optimal learning environment for the adolescent student with regard to 

his or her intellectual, physical, emotional, and social needs.  The program has been designed in 

response to developing the true middle school concept and meeting the unique needs of the students. 

 

Edinburgh Middle School serves as a bridge providing a smooth transition between the elementary 

school and the high school.  It addresses the special needs of students who are changing from childhood 

to adulthood and is a school in which students feel important, experience success, and explore the 

curriculum. 

 

CHAIN OF COMMAND FOR RESOLVING DIFFERENCES 

To resolve differences that may occur, parents shall use the following chain of command when making 

contact with school officials.  Those in the chain of command will direct the order to the proper level if it 

has not been followed. 

 

FOR ACADEMIC ISSUES:        FOR ATHLETIC ISSUES: 

1. Teacher    1. Coach 

2. Counselor    2. Athletic Director 

3. Building Principal   3. Building Principal 

4. Superintendent of Schools  4. Superintendent of Schools 

5. School Board    5. School Board 

 

Every effort will be made to return all telephone calls within 48 hours from the time of initial contact. 
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STUDENT ACTIVITY PROGRAMS 

The student activity program at Edinburgh Middle School is offered to help students develop their 

interests and special abilities. 

 

Band and Choir - Students may participate in these musical groups. Each year the music area presents 

music concerts and participates in music contests.  Concerts are considered part of the music 

curriculum! 

 

Student Council - This organization is considered to be our student government that is composed of 

students from each class group. These students are the elected representatives of the group. This is the 

voice of the student body and works closely with the faculty and administration for the benefit of the 

students. 

 

Extra-curricular - Extra-curricular shall be defined as “Not part of the required curriculum; outside the 

regular course of study, but under the supervision of the school." 

 

ATTENDANCE INFORMATION 

 

SCHOOL DAY 

The school day for students begins at 8:05 am and ends at 3:12 p.m. All students need to report to the 

cafeteria upon their arrival prior to 7:50. Students are not to stand outside or to leave school premises 

once they have arrived. 

 

EARLY DISMISSALS 

Students who need to be dismissed early shall bring a note from parents to the principal's office before 

7:50 a.m. so that their name will appear on the absentee report.  The student will be called to the office 



  Page 
12 

 
  

at the appropriate dismissal time.  No student may leave school grounds without permission during 

school hours. 

SCHOOL CLOSINGS 

The following radio and television stations will carry Edinburgh Community School Corporation closing 

information due to inclement weather.  The stations have asked that you monitor their broadcasts 

rather than call them and tie up their phone lines.  Please do not call the school office.  These lines shall 

be kept open for official business.  Announcement of closing will be on Columbus radio stations and 

Indianapolis television stations by 6:00 a.m. of the day of closing. 

 

 

RADIO       TELEVISION 

WKKG  FM 101.5 Columbus  Channels 6, 8, 13, and 59 

WWWY  FM 105 Columbus 

QMIX  FM 107.3 Columbus 

WFMS  FM 95.5 Indianapolis 

WZPL  FM 99.5 Indianapolis 

 

 

Family Educational Rights and Privacy Act (FERPA) 

 

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal 

law that protects the privacy of student education records. The law applies to all schools that receive 

funds under an applicable program of the U.S. Department of Education. 

 

FERPA gives parents certain rights with respect to their children's education records. These rights 

transfer to the student when he or she reaches the age of eighteen or attends a school beyond the high 

school level. Students to whom the rights have transferred are "eligible students." 
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Parents or eligible students have the right to inspect and review the student's education records 

maintained by the school. Schools are not required to provide copies of records unless, for reasons such 

as great distance, it is impossible for parents or eligible students to review the records. Schools may 

charge a fee for copies. 

 

Parents or eligible students have the right to request that a school correct records which they believe to 

be inaccurate or misleading. If the school decides not to amend the record, the parent or eligible 

student then has the right to a formal hearing. After the hearing, if the school still decides not to amend 

the record, the parent or eligible student has the right to place a statement with the record setting forth 

his or her view about the contested information. 

 

Generally, schools shall have written permission from the parent or eligible student in order to release 

any information from a student's education record. However, FERPA allows schools to disclose those 

records, without consent, to the following parties or under the following conditions (34 CFR § 99.31): 

 

School officials with legitimate educational interest; 

Other schools to which a student is transferring; 

Specified officials for audit or evaluation purposes; 

Appropriate parties in connection with financial aid to a student; 

Organizations conducting certain studies for or on behalf of the school; 

Accrediting organizations; 

To comply with a judicial order or lawfully issued subpoena; 

Appropriate officials in cases of health and safety emergencies; and 

State and local authorities, within a juvenile justice system, pursuant to specific State law. 

Schools may disclose, without consent, "directory" information such as a student's name, address, 

telephone number, date and place of birth, honors and awards, and dates of attendance. However, 

schools shall tell parents and eligible students about directory information and allow parents and 

eligible students a reasonable amount of time to request that the school not disclose directory 

information about them. Schools shall notify parents and eligible students annually of their rights under 

FERPA. The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or 

newspaper article) is left to the discretion of each school. 
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ATTENDANCE 

 

ATTENDANCE POLICY 

Regular attendance is important and necessary in promoting the successful experience of a student at 

school.  The educational process requires a continuous sequence of instruction.  The regular contact of 

students with one another in the classroom and their participation in learning activities under the 

supervision of a classroom teacher will assist each student in attaining his or her maximum potential.  

Students with poor attendance records often lose interest in school, tend to feel left out, and are 

commonly potential dropouts.  A positive correlation exists between formal learning and school 

attendance.   

The purpose of this attendance policy is to develop high standards of dependability and reliability, to 

promote punctuality, to develop traits of good citizenship, and to enhance academic success.  

Professions demand a high level of attendance and time-on-task, the education of our students shall 

reflect these expectations and responsibilities.   

ATTENDANCE LIMITS 

If a student accumulates ten (10) absences from school during a year, the student and parent will be 

referred to the Attendance Review Committee for appropriate action.  Absences are classified into two 

classes: Excused and Unexcused. 

  

ATTENDANCE PROCEDURES FOR PARENTS AND STUDENTS 

Parents are required to call the school by 8:30 am to account for their child’s absence.  If the school has 

not been notified of the absence by the parent by 8:30 am the school may call the parent or guardian of 

the student to verify the legitimacy of the absence.  If a phone call is unable to be made, parents are to 

send a written note within 24 hours of the student returning to school.  The written excuses will be 

presented to the attendance officer immediately after the student returns to school after being absent.  

Students with notes from parents shall show these notes to the attendance officer for approval in the 

morning before school.   

The student shall sign out in the office when leaving for an appointment.  Upon returning the same day, 

the student shall sign in and show a note or a signed and dated appointment card or doctor’s note to get 

a pass back to class.   

A student shall stay in school during the day and may not leave without obtaining permission.   

 

MAKE-UP WORK 

Unexcused absences and OSS students shall make arrangements to make up tests, quizzes and large 

assignments on their own time with their teacher.  All other work is allowed to be made up but not for 

credit.   
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INTERVENTION PROCEDURE 

When a student has accumulated five (5) absences (doctor excused or not) in a class, the attendance 

officer will contact the parent or guardian.  When the student has accumulated eight (8) absences in a 

class, a parent conference will be requested.  A violation will occur upon the tenth (10th) absence.  This 

violation will result in a mandatory meeting of the parent and student with the Attendance Board.  The 

Attendance Board will consist of the attendance officer, an administrator, and a teacher.  The 

Attendance Board may recommend the following: 

1. Student withdraws from class (but may continue to audit with no credit awarded). 

2. Written Contract as an individual intervention plan. 

The recommendation of the Attendance Board will be presented to the Principal for final decision.   

Three (3) unexcused absences to class will result in the attendance officer filing truancy with the 

Johnson County Juvenile Probation.  A student is considered absent ten (10) minutes after class begins.   

 

 

VACATION OR EXTENDED ABSENCES 

Education is the primary business of our students, and therefore parents/guardians and students shall 

make it their first priority.  Regular school attendance is basic to a good education.  Any absence means 

that a student has missed being a part of the educational environment that day.  Absences of students 

caused by family travel are discouraged.  Please notify the attendance office personnel as soon as you 

know of the vacation.  The days missed due to vacation will count toward the ten (10) day limit. 

 

 

CLASSIFICATIONS/DEFINITIONS OF ABSENCES 

Absences shall be classified as Excused or Unexcused in accordance with the following definitions.   

1. Excused Absences (within 24 hours) 

A. Illness verified by note or phone call from parent/guardian 

B. Illness verified by physician 

C. Funeral 

D. Maternity Leave 

E. Military Connected Families 

2. Unexcused Absences 

A. Absences due to truancies 

B. Absences due to court appearances not verified by subpoena 

C. Absences identified as unexcused by principal or designee 
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ARRIVAL TO SCHOOL/DEPARTURE FROM SCHOOL EARLY 

Students are to enter the building immediately after arriving on school grounds.  No student will be 

permitted to leave unless he/she has made arrangements from administrative personnel prior to 

departing.  A bona fide appointment card, a telephone call from a parent/guardian, or a note from home 

will be acceptable.  No student will be permitted to leave unless contact with the home has been made.  

Under some circumstances, direct contact with parents may be required before students will be 

permitted to leave.  Immediately before leaving the building, the student shall sign out at the 

attendance desk giving the time of departure.  All students shall attend school all day.  Under no 

circumstances may a student be routinely released from school early for work or other out of school 

responsibilities.  The consequence for leaving school grounds without permission the first time shall be 

an assignment to an In-School Suspension.  Students who leave school grounds without permission 

more than one time shall face consequences that include Suspension or possible Expulsion. 

 

 

EXTENUATING CIRCUMSTANCES 

The only exception to the attendance regulation shall be extenuating circumstances that are verified by 

ECHS administration and the attendance officer.  Documented evidence shall be presented indicating 

circumstances such as chronic illness, hospitalization, or similar extenuating circumstances or a medical 

excuse from a licensed medical person such as physician, dentist, optometrist, psychologist, or 

psychiatrist. 

 

HOMEBOUND INSTRUCTION 

In the event of an extended illness or hospital care, please notify the school.  We then can investigate 

the possible need for homebound instruction for your child. 
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TARDINESS 

When a student is tardy to school, they are to report to the office for a pass to class.  Tardies to school 

will be excused if a note from the parent/guardian is presented to the office within twenty-four (24) 

hours.  However, excessive tardiness to school will result in a parent conference.  Students tardy to class 

will be reported to the office by the classroom teacher.  Discipline will be administered based upon the 

total number of tardies accumulated in all classes throughout each semester grading period.  Discipline 

will be as follows: 

 

Tardiness 

(Note: Tardies accumulate by occurrence not by class.) 

1. First - Third tardy – Warning. 

2. Fourth tardy – Lunch Detention 

3. Fifth – Seventh tardy - One (1) After School Detention assigned per occurrence (tardies 5-7) 

4. Eighth tardy –Thursday Night School assigned 

5. Ninth tardy - Contract set in place and Student placed on Activity Exclusion list. (Exclusions include, 

but are not limited to, dances, parties, pep sessions, other activities as defined by the administration). 

6. Ten or More Tardies – Consequences may include (in no particular order): 

· Student’s work permit revoked 

· ISS 

· OSS parent conference 

· Demerits  

· Possible loss of credit 

· Alternative School placement Administration may use discretion in assigning consequences 

  

 

TRUANCY POLICY 

 

This is the recommended guideline for course of action, however final judgment lies with 

administration. 

 

 

ARRIVAL TO CLASS LATE 

Students have ample time to leave one class and report to their next class. To prevent tardiness 

between classes, students are to report to the teacher of their next class on time and then receive 

permission to take care of any needs such as: clinic, special passes, telephone, guidance, restroom, etc.  

Any student that arrives to class more than ten (10) minutes after the bell without a pass shall be 

considered absent from class and placed in ISS room until the next period.  When students are late to 

class it will be handled by the individual classroom teacher. 

 

 

 

PERFECT ATTENDANCE 
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An award will be given at the conclusion of the school year to all students who have Perfect Attendance 

according to this definition; students shall be in attendance a full day every day that school is in session, 

have no unexcused tardies to school and shall not have left school before the end of the school day. 

ACADEMIC INFORMATION 

 

HOMEWORK 

Homework will be assigned to students throughout the year.  If students are given assignments which 

are not completed in class, they will be expected to complete each assignment to the satisfaction of the 

teacher.  Students with incomplete and/or missing homework may be assigned after school or lunch 

detention.  This will allow students supervised time in which to complete their homework. 

HOMEWORK POLICY 

Homework is a privileged out-of- school assignment that contributes to the educational process of the 

student.  It will be an extension of class work and will be related to the objectives of the curriculum 

presently studied.  Homework may include additional practice exercises, reading of material on a 

specified subject, or in-depth extension of classroom instruction.  

Homework will fulfill the following purposes or objectives: 

1. To review, reinforce, or extend classroom learning by providing practice and knowledge.  

2. To teach students responsibility and organizational skills. 

3. To promote wise and orderly use of time.  

4. To encourage a carry-over of worthwhile school activities into permanent career and 

leisure interests. 

5. To provide opportunities for broad enrichment activities. 

Each student has the responsibility to develop good work and study habits.  The student shall: 

1. Clarify with the teacher any questions pertaining to the instructions before leaving class, 

i.e., its purpose, when it is due, and how it shall be done. 

2. Take home any materials and information needed to complete the assignment. 

3. Learn to budget his/her time.  When study time is provided during the day, the student 

shall take advantage of it.  Long term assignment shall be planned so they don’t have to 

be done all at once. 

4. Analyze his/her study habits and take advantage of available study helps. 
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Although research shows that there is no best way to study, all students do need effective study skills. 

With the aid of their parents, students shall: 

1. Set aside a special time in which to do the assignment.  

2. Find a special place free from excessive noise and other distractions in which to work 

organize his/her time. 

3. Check carefully the completed assignments. 

4. Return all work completed to the teacher by the date requested. 

5. Make up all work missed during an illness or excused absence.  

 

TEXTBOOK RENTAL 

All textbooks are rented and belong to the Edinburgh Community School Corporation. 

1. The student's name shall be written in the appropriate place in the book in ink. 

2. Partial textbook refunds may be given upon withdrawal. 

3. The student shall pay for books that are damaged, written in, mistreated, or lost. 

 

Student Fees and book rental are to be paid upon the beginning of the school year, or as soon as 

possible thereafter.  Any fees not paid by April 1st will be reported to the Statewide Credit Association  

and will be submitted to small claims court for collection. 

 

G.P.A. CONVERSION SCALE 

(used to determine Honor Roll) 

 

A+ 4.25  B+ 3.25  C+ 2.25  D+ 1.25 

A 4.0  B 3.0  C 2.0  D 1.0 

A- 3.7  B- 2.7  C- 1.7  D- 0.7 
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HONOR ROLL REQUIREMENTS 

To be on the Honor Roll, a student must meet the following requirements: 

1. High Honor: 4.00 – 4.25 

2. Honor:  3.75 – 3.99 

3. Merit Roll: 3.00 – 3.74 

 

To qualify students may have no grade lower than a C (70%). 

REPORTING STUDENT PROGRESS 

The school year is divided into four (4), nine (9) week grading periods.   At the end of each semester, 

report cards will be mailed.  Parents and students are given usernames and passwords to access grades 

on Powerschool at all times throughout the year.  

End of First Nine Weeks Grading Period   September 29, 2018 

End of Second Nine Weeks Grading Period December 21, 2018 

End of First Semester    December 21, 2018 

End of Third Nine Weeks Grading Period  March 8, 2019 

End of Fourth Nine Weeks Grading Period May 29, 2019 

End of Second Semester   May 29, 2019* 

*Final day of school if no snow make-up days required 
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GRADES / GRADING PERIODS 

1. Students will receive a percentage grade on their report cards each nine (9) weeks.  These 

grades will be times .9 to determine 90% of the student's final grade.  The percentage from 

the final exam will be multiplied times .1 to determine 10% of the final grade for the course.  

The following scale will be used to convert percent’s to letter grades: 

A+ 100 – 99 

 A 98 – 93 

 A- 92 – 90 

 B+ 89 – 88 

 B 87 – 83 

 B- 82 – 80 

 C+ 79 – 78 

 C 77 – 73 

 C- 72 – 70 

 D+ 69 – 68 

 D 67 – 63 

 D- 62 – 60 

 F 59 - 00 

  

2.  In order for a student to receive class credit, he/she shall achieve a passing percentage 

score for the semester or the length of the course. 

3.  It is the responsibility of the student to see that the grade card reaches the parent or 

guardian. 

4.  If parents do not receive their child's report card on time, please contact his/her advisor 

immediately. 
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5.  An "I" can be given if work is incomplete.  It shall be removed before two weeks of the 

following grading period or a failing grade will be given.  An "incomplete" may not be 

given at the end of the school year. 

 

Student Accountability Policy 

Purpose: Students shall demonstrate competent performance of the Indiana Academic Standards in 

Language Arts and Mathematics designated at each grade level prior to moving to the next grade level. 

Beginning in the 2015-2016 school year, all eighth (8th) grade students shall meet three (3) of the five (5) 

requirements for promotion to the next grade: 

1) Students shall have a 95 % attendance rate for the school year.                                                                 

(out of 180, student shall not be absent more than nine (9) days) 

2) Students shall have no out-of-school suspensions (OSS). 

3) Students shall earn no grade lower than a 60% (D-) in English and/or Mathematics. 

4) Students shall meet grade level benchmarks in English and/or Mathematics.                                                      

(i.e. Engrade, final exams, etc.) 

5) Students shall pass both the Language Arts and Mathematics sections of the ISTEP+. 

Petition Process for Assignment to the Next Grade 

Students who do not meet three (3) of the five (5) criteria for promotion may petition to be assigned to 

the next grade level.  All petitions are heard by the Student Accountability Transition Committee.  This 

Committee is made up of five (5) members:  the Building Administrator, Guidance Counselor, the 

student’s English teacher, the student’s Mathematics teacher (in some cases this may be the same 

person), and one (1) teacher representative from the next grade level. 

The following process shall be followed: 

1) The student and parents shall contact the Building Administrator to request a petition hearing with 

the   Transition Committee. 

2) The Building Administrator shall notify the student and parents in writing of the date and time of 

the hearing. 

3) At the hearing: 

a.  The student and parents may bring samples of work he/she feels demonstrates his/her 

competence of the Indiana Academic Standards. 

b. The student and parents may discuss any extenuating circumstances to be considered. 

c.  The committee may ask the student to respond to content-oriented questions to give the 

student the opportunity to demonstrate competency of the Indiana Academic Standards. 

d. The student’s participation in remediation opportunities provided by the school shall be 

considered if applicable. 
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e. The parents may attend the hearing as supporters.  At the conclusion of the hearing, the 

parents may make a formal statement of behalf of their child. 

4) The committee has the right to invoke requirements the student shall be responsible for 

fulfilling prior to making a decision. 

5) The Building Principal shall notify the student and parents of the committee’s final decision 

within three (3) days of the hearing. 

6) The Edinburgh Community School Corporation Board of School Trustees designated the Student 

Accountability Transition Committee’s decision final in all general education student retention, 

promotion, and assignment cases on July 20, 2015. 

 

SECTION 504 

Provisions of the Americans with Disability Act 

Edinburgh Community School Corporation Assurance of Compliance 

As a matter of commitment, policy, and compliance with the Federal and State non-discrimination laws, 

Edinburgh Community School Corporation does not discriminate on the basis of a person’s race, color, 

national origin (including a person’s limited English proficiency), ancestry, handicap, sex, (including 

sexual harassment), marital status, religion, or age, in any program or activity conducted by the 

Edinburgh Community School Corporation.  Inquiries regarding compliance with Title IX, Section 504 or 

the Americans with Disabilities Act shall be directed to Compliance Officer, Administration Office, 

Edinburgh Community School Corporation, 202 S. Keeley St., Edinburgh, IN 46124. 

 

WHAT IS SECTION 504? 

Section 504 is a federal civil rights which protects persons with disabilities. 

Section 504 of the Rehabilitation Act of 1973 (29 U.S.S. 794(a) provides in relevant part, that: 

No otherwise qualified individual with handicaps shall solely by reason of his/her handicap, be denied 

the benefits of, or be subjected to discrimination under any program or activity receiving Federal 

financial assistance. 

Subpart D of the Section 504 regulations requires public schools to provide qualified students with 

disabilities an education comparable to the education provided to students without disabilities. 
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HOW DOES SECTION 504 DEFINE “DISABILITY”? 

Section 504 defines a person with a disability as anyone who: 

Has a physical or mental impairment which substantially limits one or more major life activities (such as 

caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, 

and working); 

Has a record of such an impairment; or 

Is regarded as having an impairment 

 

WHAT IS THE SCHOOL’S RESPONSIBILTY 

Subpart D of Section 504 (34 C.F.R. 104.35 (a) requires schools to establish eligibility of students who are 

believed to be disabled.  When the student is determined to be qualified student with a disability, a 

group of persons knowledgeable about the student will develop a Section 504 accommodation plan 

based on the evaluation.  The plan will indicate the placement and reasonable accommodation to be 

made to ensure that the qualified student with a disability receives an education which is comparable to 

that received by a student without a disability.  Schools shall make reasonable accommodation to the 

disability of the qualified student within the regular education program, unless the school can 

demonstrate that the accommodation would impose an undue hardship on the operation of the 

program.  The reasonable accommodation shall be individualized to meet the needs of the qualified 

students with a disability. 

Some examples of reasonable accommodations within the regular education are: seating in the front 

row of the classroom, modifying homework requirements, changing the way tests are given, using tape 

recorders or other audio-visual equipment, adjusting class schedules, selecting modified textbooks or 

workbooks, using behavioral management techniques, and providing a structured learning environment. 

A parent, guardian, or department representative who disagrees with the identification, evaluation, or 

placement of the student who is disabled or who is believed to be disabled within the meaning of 

Subpart D or section 504, may examine relevant records, request in writing an impartial hearing 

decision.  The hearing will be conducted within thirty (30) days of the receipt of the written request for 

the hearing.  A copy of the Hearing Corporation Officer’s disposition of the Appeal shall be sent to the 

concerned party within fifteen (15) business days of the hearing. 
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PARENT/STUDENT RIGHTS 

Please keep this explanation for future reference (Section 504 of the Rehabilitation Act of 1973) 

The following is a description of the rights granted by Federal Law to students with handicaps.  The 

intent of the law is to keep you fully informed concerning decisions about your child and to inform you 

of your rights if you disagree with any of these decisions. 

You have the right to: 

1. Have your child take part in, and receive benefits from public education programs 

without discrimination because of his/her handicapping conditions; 

2. Have your school corporation personnel advise you of your rights under federal law; 

3. Receive notice with respect to identification, evaluation, or placement of our child; 

4. Have your child receive a free appropriate public education.  This includes the right to 

be educated with non-handicapped students to the maximum extent appropriate.  It 

also includes the right to have the school corporation make reasonable 

accommodations to allow your child an equal opportunity to participate in school and 

school related activities. 

5. Have your child educated in facilities and receive services comparable to those provided 

non-handicapped students: 

6. Have your child receive special education and related services if he/she is found to be 

eligible under the Individuals with Disabilities Education Act (PL 101-476) or Section 504 

pf the Rehabilitation Act. 

7. Have evaluation, educational, and placement decisions made based upon a variety of 

information sources, and by persons who know the students, the evaluation data, and 

placement options; 

8. Have transportation provided to and from an alternative placement setting at no 

greater cost to you than would be incurred if the student were placed in a program 

operated by the corporation. 

9. Have your child be given an equal opportunity to participate in non-academic and extra-

curricular activities offered by the corporation. 
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10. Examine all relevant records relating to decisions regarding your child’s identification, 

evaluation, educational program, and placement; 

11. Obtain copies of educational records at a reasonable cost unless the fee would 

effectively deny you access to the records; 

12. A response from the school corporation to reasonable requests for explanations and 

interpretations of our child’s records; 

13. Request amendment to your child’s educational records if there is reasonable cause to 

believe that they are inaccurate, misleading or otherwise in violation of the privacy 

rights of your child.  If the school corporation refuses this request for amendment, they 

shall notify you within a reasonable time, and advise you on the right to a hearing; 

14. Request mediation or impartial due process hearing related decisions or actions 

regarding your child’s identification, evaluation, educational program or the placement.  

You and the student may take part in the hearing and have an attorney represent you; 

15. File a grievance.  In the event that the parent/guardian has a question or concern 

regarding Section 504 of Rehabilitation Act of 1973 they shall contact the following 

building Section 504  

 

Coordinators – Standing Building Principals: 

East Side Elementary – Mr. Andy Scholl 812-526-9771 

Edinburgh High School/ Middle School – Mr. Kevin Rockey  812-526-5501 

 

PARENT CONFERENCES 

If a parent needs to schedule a conference with a teacher, advisor, guidance counselor, or the building 

principal, we request that an advanced appointment be made in order that necessary arrangements can 

be made.  The middle school administrative staff will schedule conferences with all parents two times 

during the school year. 

 

VISITORS 

All school visitors need to report to the office immediately upon entering the building. Students must 

receive permission from the principal before bringing other school-age visitors or children into the 

school environment. 
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STUDENT BEHAVIOR 

MIDDLE SCHOOL DISCIPLINE POLICY 

The philosophy of E.M.S. is that teaching and learning can take place when students act in an 

appropriate manner within an atmosphere of mutual respect.  Our ultimate goal is to prepare each 

student to become a self-disciplined, responsible, and contributing member of society. 

 

The responsibility for the development and maintenance of self-discipline requires a cooperative effort 

on the part of students, parents, teachers, administrators, and the community.  An environment that 

provides equal opportunity for all persons and permits the teaching-learning process to proceed in an 

orderly manner is the objective of all school personnel.  However, in the absence of self-discipline, any 

staff member is authorized to take certain actions reasonably desirable or necessary to help any 

student, to further school purposes, or to prevent an interference with the educational process. The 

responsibility of good student conduct lies first with the student.  Teachers will emphasize that students 

will be held accountable for their action.  The role of the teacher is to help students develop self-

discipline, to prevent or stop any non-acceptable behavior, and to present clear expectations for 

appropriate student conduct. 

Appropriate behavior will be rewarded by various means.  Appropriate consequences for misbehavior 

will be assigned with consideration of the severity and repetition of the behavior.  Edinburgh Middle 

School has developed the following rules for general student behavior because we believe that no 

student can be allowed to interfere with a teacher's right to teach, or another student's right to learn.  

In accordance with this philosophy, the following discipline plan has been established and will be 

implemented to govern behavior at school. 

SCHOOL-WIDE RULES 

1. Obey the first time any direction or request is made by any school staff member: 

teacher, paraprofessional, custodian, administrator, counselor, bus driver, cafeteria 

worker, student teacher, secretary, or substitute teacher. 

2. Protect and care for all school or personal property within the school boundaries. 

3. Do not display any behavior, physical or verbal, which could be abusive, harmful, 

demeaning, or injurious to you or any other person.  This includes refraining from all 

involvement in any type of personal confrontation, verbal or physical. 
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4. Move from area to area between class periods in such a manner that no disruption to 

the educational function occurs. 

5. Display the common courtesies of behavior, attitude and respect, which promote the 

positive image of the school and its educational function.  Respect of all school 

employees is required at all times. 

6. Do not bring valuable and personal property to school without prior approval by the 

administration. 

7. Appropriate behavior is expected at all extra-curricular and school sponsored activities. 

8. Students are allowed to use vending machines before and after school. 

CLASSROOM DISCIPLINE 

Each teacher will have a classroom discipline plan.  The plan will include classroom rules and 

consequences for inappropriate behavior.  Students will receive a copy of the plan the first week of 

class.  The plan will be explained and discussed with students and posted in the classroom.  A copy of 

the plan will also be on file in the Dean of Students office.  Teachers shall use these class rules and EMS 

discipline plans when dealing with students.  Minor disruptive behavior will be dealt with by the teacher. 

 

REMOVAL OF STUDENT BY TEACHER 

1. The term "removal" as used in this section means the statutory right of a teacher to 

remove pupils under his/her charge from any educational activity within the supervision 

of that teacher for a period of time not to exceed one (1) day. 

2. Such removal shall be an action which is then reasonably necessary to carry out, or to 

prevent interference with, the educational function of which the teacher is then in 

charge. 

3. The teacher will 

a. Inform the student of the reason(s) for his or her removal; (Students whose 

presence poses a continuing danger to persons or property or an ongoing threat 

of disrupting the academic process may be immediately removed from the class 

without informing the student of the reasons.) 

b. Instruct the student to leave the classroom or activity; 

c. Tell the student where to report; 

d. Follow up by checking to see if the student reported as instructed – make a 

phone call to the office to verify location of student. 
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e. Notify the administration by completing the Referral Form 

 

DEMERIT SYSTEM 

The Demerit System at Edinburgh Middle School / High School is designed to be a consistent discipline 

plan for students, teachers, administrators and parents to adhere to.  It provides clear definitions and 

consequences for student misconduct which will increase student awareness and detour behavioral 

problems.  It also serves to increase communication among all interested parties in hopes of reducing 

the amount of suspensions and expulsions.   Students will be assigned demerits for infractions of the 

discipline policy by teachers, administrators, and other school personnel.  The demerits will accumulate 

over the course of a semester with benchmarks for certain punishment.  At the beginning of a new 

semester, demerits will recycle back to zero with the exception of Level III misconduct.  Demerits 

assigned for Level III offenses stay with a student for the remainder of the school year.  The Demerit 

Ladder is listed below: 

5 demerits:  Night School 

10 demerits:  In-School Suspension (1 day) 

15 demerits:  In-School Suspension (3 days) 

20 demerits:  Out of School Suspension (3 days) 

25 demerits:  Out of School Suspension (3 days) 

26 – 30 demerits: Expulsion Range 

 

 

STUDENT MISCONDUCT CATEGORIES 

The student misconduct categories are labeled in three (3) separate parts ranging in degree of severity.  

The definitions of the misconduct violations are listed below and are to be used as guidelines.  It is at the 

discretion of the teachers and administrators to place “other” misconduct into the appropriate category 

 

LEVEL I 

Warning – A situation where a staff member needs to contact an administrator to hold a student 

conference. The warning is the first step in the discipline process. 
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LEVEL II 

Abuse Of School Property 

The act of using school property in any way that could be damaging or minor vandalism, including but 

not limited to, writing on desks, chairs, wall, etc. 

Cell Phone 

Possession and/or use of cell phone during class or between classes.  Use of cell phones is only 

permitted before and after school. 

Dishonesty 

Any form of dishonesty, including but not limited to, lying to school personnel, false reporting, false 

accusations, forgery, withholding information, misrepresentation, or academic dishonesty such as 

cheating or plagiarism. 

Disrespectful Behavior 

Any verbal or nonverbal behavior that is rude, discourteous, offensive, or compromises the authority of 

the teacher. 

Failure To Serve Teacher Assigned Discipline 

Failure to comply with any teacher assigned disciplinary remedy, including but not limited to, student / 

teacher conference, after-school detention, lunch detention, homework, or writing sentences. 

Inappropriate Computer Usage 

Any action violating the computer usage guidelines or a disruption of the learning environment. 

Insubordination 

The willful failure to respond to or carry out a reasonable directive by school personnel. 

Obscenity / Profanity 

The act of using obscene or profane language in verbal, written, or gestured form, or implied in pictures 

or caricatures. 

Out Of Area 

The act of willfully being outside of the designated area.  High school students are not to be in middle 

school hallways without permission, unless they have a class in that hallway or are in direct route to the 

cafeteria for breakfast or lunch.  In this case, they shall utilize the stairs avoiding as much of the middle 
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school hallway as possible.  Middle school students are not to be in the high school hallways, unless they 

are in route to a class in that hallway.  No students are allowed in the teacher’s lounge, teacher 

workrooms, gymnasiums, or P.E. locker areas without permission. 

LEVEL III 

Arson 

The willful and malicious burning of, or attempt to burn, any part of the school or school property. 

Controlled Substances / Paraphernalia 

Possessing, using, transmitting or being under the influence of any substance or paraphernalia, including 

but not limited to, narcotics, hallucinogenic drugs, amphetamines, barbiturates, marijuana, alcoholic 

beverages, or intoxicants of any kind.  Use of a drug authorized by medical prescription from a physician 

is not a violation of this rule. 

Destruction Of Property 

Major damage or defacement of school property. 

False Alarm 

The act of initiating a fire alarm or initiating a report of a threat to school safety without just cause. 

Failure To Report 

Failure to report pertinent information pertaining to the welfare of others or school safety. 

Failure To Serve Night School 

Failing to serve assigned Night School without permission from school administration. 

Fighting / Physical Assault 

The act of engaging in hostile bodily contact on school property or during school sponsored events. 

Harassment / Bullying / Intimidation 

The act of verbally, physically, or by gesture threatening the well-being, health, or safety of any person 

on school property or during school sponsored events.  This may include but it is not limited to, teasing, 

hazing, insulting, humiliating, or any form of sexual harassment. (Please refer to the Bullying Policy.) 

Inciting Violence Or Disobedience 

By words, acts, or deeds, giving encouragement to demonstrations or protests which disrupt the normal 

educational process. 

Reckless Behavior 
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Careless or negligent behavior that fails to consider the welfare and safety of yourself and/or those 

around you. 

Theft / Extortion 

The act of taking or acquiring the property of others without their consent. 

Tobacco / Paraphernalia/ Vaping Products 

The act of possessing or using tobacco and or vaping products of any kind, including but not limited to, 

cigarettes, cigars, smokeless tobacco, vape pens, e-cigarettes, juuls, matches, or lighters. 

Truancy 

The act of unauthorized absence from school or classes for any period of time. 

Verbal Assault Toward Staff 

To insult, call derogatory names, dishonor, discredit, or verbally abuse a staff member, including but not 

limited to, profanity spoken directly or indirectly toward staff. 

Verbal Altercation With Other Student(s) 

To engage in an exchange of verbal abuse with another student or group of students. 

Walking Out Of Class 

To leave a classroom without permission for any reason, including but not limited to, anger, sadness, or 

discontent, unless the action is part of a prearranged behavioral plan. 

Weapons 

The act of possessing or using any weapon, likeness of a weapon, or instrument capable of inflicting 

bodily injury, including but not limited to guns, firearms, explosives, knives, or other sharp objects. 
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DISCIPLINARY CONSEQUENCES 

Students whose behavior is in violation of the discipline policy will be subject to consistent disciplinary 

consequences that may be administered by an administrator, teacher, or other school personnel.  

Disciplinary consequences will be progressive in nature moving to more serious consequences for repeat 

violations of the same level of misconduct.  Note – In addition to the prescribed consequences, teachers 

may choose to utilize other disciplinary measures, including but not limited to, after-school detentions 

and Night Schools (as long as parents are notified in advance) for Level I and Level II offenses.  See Other 

Disciplinary Remedies. 

Level I Misconduct 

1st violation:  Administrator’s Discretion 

Level II Misconduct 

1st violation:  demerit and teacher / student conference 

2nd violation:  demerit and parent contact (documented) 

3rd + violation:  office referral (administrator discretion) and administrator to 

parent contact 

Level III Misconduct 

Immediate office referral (administrator discretion) and administrator to parent contact 

OTHER DISCIPLINARY REMEDIES 

In addition to assigning demerits, an administrator, teacher, or other school personnel is authorized to 

take any action in connection with student behavior reasonably desirable or necessary to help any 

student, to further school purposes, or to prevent interference therewith.  Such action includes, but is 

not limited to the following: 

1. Counseling with a student, group of students, and /or parents. 

2. Revoking privileges within the school 

3. Assigning a student additional work 

4. Rearranging class schedules 

5. Removing a student from class 

6. Requiring a student to remain in school after regular school hours 

7. Restricting extra-curricular activities 
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NIGHT SCHOOL 

The student will be required to report to school from 3:20 to 5:50 p.m. and shall bring school-related 

work to keep busy with for the entire time.  Transportation shall be planned in advance and is the 

responsibility of the student and his/her parent(s). 

 

IN-SCHOOL SUSPENSION (I.S.S.) 

The student will be placed in the In-School Suspension Room and will not attend his/her regular classes.  

All class assignments will need to be completed during the time in suspension for full credit. 

 

OUT-OF-SCHOOL SUSPENSION OF STUDENT  (O.S.S.) 

This suspension will be served out-of-school under the supervision of the parent.  All class assignments 

will need to be completed during the time in suspension for no credit. 

 

1. The term "suspension" means any disciplinary action whereby a student is separated 

from school for a period of five (5) days or less, and which does not constitute an 

expulsion or exclusion. 

2. The Building Principal may deny a student the right to attend school or to take part in 

any school function for a period of five (5) days or less. 

3. The Building Principal may suspend a student only after the investigation and has 

determined that such suspension is necessary to help any student, to further school 

purposes, or to prevent an interference with school purposes. 

4. Prior to any suspension, the student shall be given oral or written notice of the charges 

against him or her and, if the student denies them, an explanation of the evidence that 

the school has and an opportunity to present his or her side of the story.  There need be 

no delay between the time "notice" is given and the time of meeting.  Students whose 

presence poses a continuing danger to persons or property or an ongoing threat of 

disrupting the academic process may be immediately removed from school.  However, 

in such cases, notice of the charges and suspension proceedings shall be sent to the 

student and the parents within twenty-four(24) hours, or such additional time as is 

reasonably necessary.  A meeting is required to be held as soon as reasonably possible 

after the suspension, statements in support of the charge must be produced, and the 

student and others be permitted to make a statement in defense of mitigation. 



  Page 
35 

 
  

5. Within twenty-four (24) hours, or such additional time as is reasonably necessary, 

following any suspension, the Building Principal shall complete and send the "Notice of 

Student's Suspension" to the student's parents, and send a copy to the superintendent 

of schools, and keep one for the school file. 

6. The Building Principal shall make a reasonable effort to hold a conference with the 

parent before or at the time the student returns to school. 

 

GROUNDS FOR SUSPENSION OR EXPULSION ACCORDING TO INDIANA CODE 

1. Use of violence, force, noise, coercion, threat, intimidation, fear, passive resistance or 

other comparable conduct, constituting an interference with school purposes, or urging 

other students to engage in such conduct. 

2. Causing or attempting to cause damage to school property, stealing or attempting to 

steal school property. 

3. Causing or attempting to cause damage to private property, stealing or attempting to 

steal private property. 

4. Intentionally causing or attempting to cause physical injury or intentionally behaving in 

such a way as could reasonably cause physical injury to any person. 

5. Threatening, intimidating, or bullying any student for any purpose, including obtaining 

money or anything of value from the student. 

6. Possessing, handling, or transmitting a knife or any object that can reasonably be 

considered a weapon, or is represented to be a weapon. 

7. Possessing, using, transmitting or being under the influence of any narcotic, 

hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, or 

intoxicant of any kind.  Use of drug authorized by medical prescription from a physician 

is not a violation of this rule. 

8. Engaging in the unlawful selling of a controlled substance or engaging in a criminal law 

violation that constitutes a danger to other students or constitutes an interference with 

school purposes or an educational function. 

9. Failing in a substantial number of instances to comply with directions of teachers or 

other school personnel during any period of time when the student is properly under 

their supervision, where the failure constitutes an interference with school purposes or 

an educational function. 
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10. Engaging in any activity forbidden by the laws of Indiana that constitutes an interference 

with school purposes or an educational function. 

11. Violating or repeatedly violating any rules that are reasonably necessary in carrying out 

school purposes or an educational function and are established in accordance with 

Indiana law, including sexual behavior on school property; disobedience of 

administrative authority; willful absence or tardiness; possessing or transmitting any 

substance which is represented to be or looks like a drug, alcohol, stimulant, or 

depressant; possessing, using, transmitting, or being under the influence of caffeine-

based substances; or engaging in speech or conduct offensive to school purposes. 

12. Knowingly possessing or using on school grounds during school hours an electronic 

paging device or a handheld portable telephone in a situation not related to a school 

purpose or educational function. 

13. Possessing, handling, or transmitting a firearm or explosives. 

14. Engaging in unlawful activity on or off school grounds if the activity may reasonably be 

considered to be an interference with school purposes or an educational function, or 

the student's removal is necessary to restore order or protect persons on school 

property. 

 

GROUNDS FOR EXCLUSION OF ANY STUDENT FROM SCHOOL 

1. If he/she has a dangerous communicable disease which poses a substantial threat to the 

health or safety of the school community. 

2. Where his/her immediate removal is necessary to restore order or to protect persons or 

school corporation property.  This includes conduct off school property where on 

account thereof the student's presence in school would constitute an interference with 

school purposes. 

3. Where he/she is mentally or physically unfit for school purposes. 

4. If the student's legal settlement is not in the attendance area of the excluding school 

corporation, if no transfer has been granted by the school corporation or has been 

ordered by the commission on general education, if no agreement has been made to 

pay cash tuition or no tuition has been paid under an agreement, and if no other 

government entity is obligated to pay transfer tuition to the excluding school 

corporation. 
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REQUEST FOR EXPULSION OF STUDENT BY PRINCIPAL 

 1.    The term "expulsion" means disciplinary action where a student: 

 a.    is separated from school attendance for a period in excess of five (5) days; or 

                 b.    is separated for the balance of the current semester of current year unless a student is permitted to 

                        complete required examinations in order to receive credit for courses taken in the current semester 

                        year; or 

         c.     suffers some other penalty which automatically prevents the students from completing within the 

                        normal time his or her over-all course of study in any school in the corporation. 

2.    The term "expulsion" does not apply to situations in which a student is assigned a special course of 

        study, enrolled in special classes, or given homebound instruction as authorized or required by law. 

3.   The term "expulsion" as used in this section means the separation of a student from, or denial or 

admission of a 

       student to school for any of the reasons designated in the discipline policy.  No student will be allowed to 

withdraw to avoid expulsion after a decision to expel has been made by the administration. 

4.     In the event a principal is faced with a situation, which warrants expulsion or exclusion for a student, the 

principal may suspend the student for a period of ten (10) school days. Or until following a meeting, if 

requested, on the student's expulsion or exclusion.  In such event the principal shall notify the student 

and the parents of their right, as soon as possible after the charge is brought against the student, to a 

preliminary conference with the principal to persuade the principal that there is a compelling reason why 

the student shall not be suspended pending a request for expulsion or exclusion. 

5.     Within twenty-four (24) hours, or such additional time as is reasonably necessary, following such 

suspension, the  

        principal shall complete and send the "Notice of Suspension Pending Request for Expulsion or Exclusion" 

to the  

         parents of such child, with copies to the superintendent and one for the school file. 

6.    The student due process meeting shall be completed within ten (10) days of the time the student is 

suspended from school, unless it cannot be reasonably held with such time, or unless the student 

requests a delay of the proceeding.  In view of this, as soon as reasonably possible after the decision has 

been made, the "Principal's Written Charge Requesting Expulsion or Exclusion" shall be completed and 

delivered to the superintendent's office, with a copy to the school file.  

 

STUDENT APPEAL PROCESS: 

When a student or his/her parent believes that the student is being improperly denied participation in 

any educational function of the school corporation or is being subjected to an illegal rule or standard, as 

provided by the statutes of the State of Indiana or applicable statute of the United States, or by the 

Constitutions of the State of Indiana or the United States, he/she shall, if unable to work out his/her 

problems with the administrator, be entitled to an initial meeting.  A meeting officer will be assigned by 

the Superintendent of Schools.  If the resulting decision is not partially or wholly acceptable, a student 

or his/her parent may, through written request, appeal the decision to the Superintendent of Schools 

for final determiniation. 
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BUS CONDUCT 

To help ensure the safety of all pupils while riding school buses of the Edinburgh Community School 

Corporation, the following rules shall govern the conduct of students while riding school buses, and each 

bus driver has been delegated the authority and responsibility to enforce all rules. 

 

1. Each pupil can be assigned a seat in the bus by the driver and shall be expected to 

occupy it whenever he or she is in the bus. 

2. Students shall remain seated until the bus stops to unload.  There will be no moving 

from seat to seat during the course of any bus trip. 

3. Loud, boisterous conduct, pushing, rough-housing, profane language, and other forms 

of misconduct will not be permitted. 

4. Smoking or drinking alcoholic beverages is strictly prohibited. 

5. No windows or doors may be opened without the permission of the driver.  Heads, 

arms, and hands shall be kept inside the bus at all times. 

6. No damage or defacing of the bus will be permitted. 

7. Students shall be at their designated boarding site when the bus arrives.  If the student 

is tardy in arriving to the boarding site, the driver may wait up to three minutes unless 

he/she is late in the route. 

8. Once the student boards the bus, he/she is not allowed off until arrival at school or 

home without the written permission from a parent or principal. 

9. Drivers will report any serious infractions of the above rules or any misconduct to the 

principal of the school the student attends. 

10. The Board of School Trustees (or designee), after proper review of any case, reserves 

the right to refuse to transport any student whose conduct interferes with the proper or 

safe operation of a bus or school vehicle. 

11. The aisle of a bus shall be kept clear of any objects that may obstruct the safe passage in 

an emergency evacuation. 

12. Students are prohibited from bringing any potentially hazardous chemicals, animals, or 

breakable items on board the bus.  Any object that could become a missile in an 

accident will not be transported.  No flammable or hazardous chemicals will be 

transported. 
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The transportation of students on corporation buses is a privilege and a service that is provided to 

ensure the safe arrival and departure from our schools.  The safety of all students is the utmost concern 

to all of us. 

DRESS CODE 

The administration and faculty at Edinburgh Middle School feel that the attitude and behavior of the 

members of the student body are influenced by dress and grooming.  With the cooperation of the 

parents, the school will continue to encourage all students to dress in a fashion that the staff and 

parents judge to reflect good taste and a style appropriate for a school day.  If a style of dress or 

grooming appears to be disruptive and/or distractive to the educational process or could constitute a 

threat to the safety or health of students, it will not be permitted in school, and teachers may ask 

students to change or turn their clothing inside out, if deemed inappropriate.  

 

It has become exceedingly difficult to determine inappropriate attire; therefore, the following examples 

are offered as guidelines to the parents and students. 

1. Students shall wear clothes that appropriately cover the body.  The following items are 

specifically not allowed: short shorts, spaghetti straps, any top that does not extend to 

below the belt line of the skirt or pants, any top that exposes the entire shoulder or bra 

strap/abdominal sides, skirts with slits above mid-thigh, and any footwear containing 

wheels. 

2. Students may not wear clothes that may be offensive to the standards of EMS for profanity, 

sexual connotations, ethnic or racial slurs/superiority.  They may not advertise drug, alcohol, 

or tobacco products. 

3. Students are expected to be clean and neat in their dress and well-mannered in their 

behavior. 

4. Shorts are permitted, but shall be of length acceptable to administration. 

5. Hats, gloves, and other forms of outer wearing apparel, sunglasses, or blankets are not to be 

used/worn in the buildings unless specified on certain days! 

6. Pants will be worn at the waist. 

7. Shoes shall be worn at all times. 

8. Final discretion of dress is up to the administration. 

  

Within these provisions the basic responsibility for dress and grooming shall be left to the parents of the 

students.  Special groups of students dealing in extra-curricular activities will be expected to conform to 

the requirements of the sponsor.  Specific violations of the above guidelines and consequences for 

violations will be decided by the administration. 
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Middle School Backpack Policy 

 

Here at Edinburgh Middle School we strive to create the best and safest learning environment for all 

students. To continue in these efforts, administration and teachers see the need to remove backpacks 

from the classroom. This change will increase safety by:  

 

● Reducing the ability to conceal weapons, drugs, or other contraband  

● Reducing tripping hazards 

● CreaVng more space and mobility for all, including those with disabiliVes  

 

Having no backpacks in the classroom will also improve the learning environment by:  

 

● Decreasing the distracVons commonly brought to class in backpacks (such as food, electronic devices, 

and other items)  

● Help students stay organized.  We will help students with this change by providing  

clarity in what materials they will need for each class 

● EliminaVng the number of Chromebooks broken in overfilled or insufficiently padded backpacks. 

(Chromebooks should be transported in our school provided cases at all times.) 

 

Each student is provided a locker each year that can hold a backpack. If the backpack is too full, items 

inside may need to be taken out and placed in the locker separately. The students will be expected to 

use their lockers between classes and carry only the proper materials to each class. They are still 

allowed to bring backpacks to school and take them home, they simply need to drop them off in their 

locker and carry only those items needed for class.  
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BULLYING 

Indiana Code Defines, "bullying" as overt, repeated acts or gestures, including: 

1. Verbal or written communications transmitted; 

2. Physical acts committed; or 

3. Any other behaviors committed; 

by a student or group of students against another student with the intent to harass, ridicule, humiliate, 

intimidate, or harm the other student. 

 

Bullying as defined by Indiana Code is as follows: 

IC 20-33-8-0.2 bullying as defined as overt, unwanted, repeated acts or gestures, including verbal or 

written communications or images transmitted in any manner including electronically or digitally, 

physical acts committed, aggression, or any other similar behaviors that are committed by a student or 

group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or 

harm the other student. 

(New in 2005 via SEA 285) 

SECTION5.ic 20-8.1-5-7.7 IS ADDED TO THE INDIANA CODE AS A NEW SECTION TO READ AS FOLLOWS 

(EFFECTIVE JULY 1, 2005):  Sec.7.7. (a) Discipline rules adopted by the governing body of a school 

corporation under section 7 of this chapter shall: 

1. Prohibit bullying; and 

2. Include provisions concerning education, parental involvement, reporting, investigation, 

and intervention. 

b.  The discipline rules described in subsection (a) shall apply when a student is: 

3. On school grounds immediately before or during school hours, immediately after school 

hours, at any other time when the school is being used by a school group; 

4. Off school grounds at a school activity, function, or event; 

5. Traveling to or from school or a school activity, function, or event; or 

6. Using property or equipment provided by the school 

c. This section may not be construed to give rise to a cause of action against a 

person or school corporation based on an allegation of noncompliance with this section.  



  Page 
42 

 
  

Noncompliance with this section may not be used as evidence against a school 

corporation in a cause of action. 

d. Edinburgh Middle School reserves the right to remove a student from daily 

interaction if it is a    possibility that the student has bullied another student 

DISCIPLINARY CONSEQUENCES 

Disciplinary Consequences apply when a student is on school grounds immediately before or during 

school hours, immediately after school hours, or at any other time when the school is being used by a 

school group; off school grounds at a school activity, function, or event; traveling to or from a school 

activity, function, or event; or, using property or equipment provided by the school.  EMS staff reserves 

the right to remove a student from circulation if there is sufficient evidence the student could be 

bullying. 

 

HOMEWORK LUNCH DETENTION 

Students are expected to complete homework on time as it is crucial to their development as a student 

and understanding of class material.  Students who do not complete their homework on time will be 

required to attend lunch detention during their lunch period to complete this homework for partial 

credit.  The students will then eat lunch during their homeroom period 

 

MISCELLANEOUS INFORMATION 

 

CELL PHONES AND OTHER ELECTRONIC DEVICES 

The use of electronic devices, including but not limited to tablets and cell phones, is prohibited during 

the school day.  These items shall be kept in a student’s possession, but shall not be used during the 

school day.  Headphones shall not be worn in the hallway during school hours. 

Use of unauthorized electronic devices will result in the following discipline: 

1st offense:  Device sent to office, Demerit issued, student shall pick up device at the end of the school 

day 

2nd offense:  Device sent to office, Demerit issued, After School Detention, parent/guardian contacted, 

parent/ guardian shall pick up device during school office hours. 

3rd offense:  Device sent to office, Demerit issued, Night School Detention, parent/guardian contacted, 

parent/ guardian shall pick up device during school office hours. 
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4th offense:  Device sent to office, Demerit issued, In School Suspension, parent/guardian contacted, 

parent/ guardian shall pick up device during school office hours, one (1) Day ISS, Student will check in 

device to the office each morning before school begins, 

5th offense and proceeding offenses:  One (1) Day Out of School Suspension. 

 

Important Notice to Students and Parents Regarding Cell Phone Content and Display 

 

• The Child Abuse/Neglect Law requires school personnel to report to law enforcement or child 

protective services whenever there is reason to believe that any person/student is involved with “child 

exploitation” or “child pornography” as defined by Indiana Criminal Statutes. 

• It is “child exploitation,” a Class C felony under I.C. 35-42-4-4(b), for any person/student:  (1) to 

exhibit, photograph or create a digitalized image of any incident that includes “sexual conduct” by a 

child under the age of eighteen (18); or two (2) to disseminate, exhibit to another person, or offer to so 

disseminate or exhibit, matter that depicts or describes “sexual conduct” by a child under the age of 

eighteen (18). 

• It is “child pornography,” a Class D felony under I.C. 35-42-4-4(c), for any person/student to 

possess a photograph, motion picture, digitalized image, or any pictorial representation that depicts or 

describes “sexual conduct” by a child who the person knows is less than sixteen (16) years of age or who 

appears less than age sixteen (16). 

• “Sexual conduct” is defined by I.C. 35-42-4-4(a) to include sexual intercourse, exhibition of the 

uncovered genitals intended to satisfy or arouse the sexual desires of any person, or any fondling or 

touching of a child by another person or of another person by a child intended to arouse or satisfy the 

sexual desires of the child or other person. 

• The Indiana Sex Offender Registration Statute at I.C. 11-8-8-7 and the Sex Offender Registry 

Offense Statute at I.C. 35-42-4-11, as of May 2009, require persons convicted of or adjudicated as a 

juvenile delinquent for violating the Child Exploitation Statute at I.C. 35-42-4-4(b) to register as a sex 

offender. 

• Because student cell phones have been found in a number of Indiana school corporations to 

have contained evidence of “sexual conduct” as defined above, it is important for parents and students 

to be aware of the legal consequences shall this occur in our school system. 
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STUDENT LOCKER POLICY 

All lockers made available for student use on the school premises including lockers located in the 

hallways, physical education, and athletic dressing rooms, industrial education classrooms and the art 

classrooms, are the property of the school corporation.  These lockers are for one student's storing of 

school supplies and personal items necessary for use at school only. 

The student's use of the locker does not diminish the school corporation's ownership or control of the 

locker.  School personnel will inspect the lockers and their contents to ensure that they are being used 

in accordance with its intended purpose, to eliminate fire or other hazards, to maintain sanitary 

conditions, to attempt to locate lost or stolen materials, and to prevent use of the locker to store 

prohibited or dangerous materials such as weapons, illegal drugs, or alcohol. 

 

 

STUDENT LOCKERS 

Each student will have a locker where he/she can keep his/her books and personal items. Students who 

have any problems with their lockers should notify the office.  All lockers are to be used by only one (1) 

student.  They are not to be shared! 

1. Locks.  Students may not use their own locks to prevent access to lockers by school 

officials.  Any unauthorized locks may be removed without notice and destroyed. 

2. Use of Lockers.  Lockers are to be used to store school supplies and personal items 

necessary for use at school.  Lockers shall not be used to store "Contraband" which are 

items that cause, or can reasonably be foreseen to cause, an interference with school 

purposes or an educational function, or which are forbidden by state law or school 

rules.  This includes any library book not properly checked out or overdue, non-returned 

gym or athletic equipment, and any wet or mildewing articles or any stolen items.  

Students will be expected to keep their lockers in a clean and orderly manner. 

3. Authority to Inspect. The School Corporation retains the right to inspect lockers to 

ensure they are being maintained in accordance with the conditions of Rule No. 2.  The 

principal or principal’s designee shall conduct all inspections of students’ lockers. 

4. Inspection of Individual Student's Lockers.  The inspection of student lockers may be 

reasonable suspicion to believe that the locker to be inspected contains contraband. 

5. Inspection of All Lockers.  An inspection of all lockers in a particular area of the school 

with or without students being present may be conducted if the Building Principal 

reasonably believes that such an inspection is necessary to prevent, impede or 

substantially reduce the risk of (1) an interference with school purposes or an 
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educational function, (2) a physical injury or illness to any person, (3) damage to 

personal or school property, or (4) violation of state law or school rules. 

Examples of circumstances justifying a general inspection of a number of lockers are: 

when the school corporation receives a bomb threat; when evidence of student drug or 

alcohol use creates a reasonable belief of a high level of student use; at the end of 

grading period, and before or during school holidays to check for missing library books, 

or lab chemicals or school equipment; where student violence or threats of violence 

creates a reasonable belief that weapons are stored in the lockers; and to check for 

orderliness of the locker contents. 

6. Involvement of Law Enforcement Officials. 

A. The Building Principal or Superintendent of Schools may request the assistance of law 

enforcement officials to assist the school administrators in inspecting lockers or their 

contents for purposes of enforcing school policies only if such assistance is required to 

identify substances which may be found in the lockers; or to protect the health and 

safety of persons or property, such as to aid the discovery and disarming of bombs 

which may be located in the lockers. 

B. If a law enforcement official requests to inspect a student's locker or the contents, 

the principal shall require the officer to produce a search warrant before allowing the 

inspection. 

C. If a law enforcement official requests the Principal to make an inspection of a locker 

or its contents on behalf or in place of such official the request shall be denied.  

However, upon request of law enforcement officials, school officials may secure the 

locker and its contents for a reasonable period of time in order to permit the law 

enforcement official an opportunity to obtain a search warrant. 

7. Locker Maintenance.  Nothing in these rules shall affect members of the custodial or 

other staff who repair defective lockers or clean out or supervise the cleaning out of (a) 

lockers from time to time in accordance with a posted general housekeeping schedule, 

(b) the locker of a student no longer enrolled in the school, or (c) a locker during any 

vacation period which is reasonably believed to contain rotting items such as food, wet 

clothes, etc. 

8. Publication of Rules.  A copy of these rules shall be provided to each student and his/her 

parents or guardian at the start of each school year or as soon as practical after the 

student's enrollment in the school. 
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HEALTH SERVICES 

Teaching basic health habits, which promote good physical and mental attitudes, is important to the 

welfare of students.  Middle school students' problems may sometimes be traced to problems that 

could have been discovered through medical and dental examinations. 

HEALTH INFORMATION 

MEDICATIONS 

The practice of parents sending medication to school is discouraged.  No student shall be allowed to 

keep medicine at school.  Any medication to be administered to a student shall be brought to the 

office/clinic where it will be kept in a secure place.  It is the student’s responsibility to report to the 

office/clinic when the medication is needed.  When medication changes occur, the school shall have 

written notification.  Medication will only be sent home with a student with written permission from the 

parent.  All medication left at the end of the school year will be destroyed.  A school employee shall only 

administer medication with the written permission of the student’s parent/guardian.  Medication shall 

be administered in accordance with the parent’s statement (in the case of nonprescription medicine) or 

the physician’s order (in the case of prescription medicine) only by a school nurse or other employee(s) 

designated in writing by the Building Administrator. 

 

NON-PRESCRIPTION/PRESCRIPTONS MEDICATION 

Prescription medicine shall be sent to school in the prescription bottle, listing the student's name, the 

medication, dosage, and times per day.  The medication shall be accompanied by a note from the parent 

listing the student's name, medication, and when it is to be given. 

Non-prescription medicine can be sent to school.  It shall be accompanied by a note from the parent 

listing the student's name, type of medication, and when it is to be given.  The school nurse or office 

personnel will administer the medication. 

 

SELF-ADMINISTER OF MEDICATION 

A student with a chronic disease or medical condition may possess and self-administer medication if the 

following conditions are met: 

1.  The student’s parents have filed an authorization with the Building Administrator/nurse 

for the student to possess and self-administer the medication.  (Authorization to carry 

form is available in the office/clinic). 

The authorization shall include a written notice from the physician that states: 

A.    the student has an acute or chronic disease or medical condition for which the 

physician has prescribed medication. 

B.    the student has been instructed how to self-administer the medication. 
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C.    the nature of the disease or medical condition requires daily or emergency self-

administration of the medication. 

2. The physician’s authorization and statement shall be completed yearly and filed with 

the Building Administrator/nurse.  (Form for Authorization to Carry). 

3. Examples of these medications are:  inhalers, epi-pens, insulin 

 

TRANSPORTING MEDICATION 

The school corporation personnel may send home medication that is possessed by a school 

administration during school or school functions with a students in grades 9 through 12 if the student’s 

parent/guardian has given written permission for the student to receive the medication.  This does not 

apply to medication possessed by a student with authorization to self-administer or self-carry. 

 

SCHOOL IMMUNIZATIONS 

Indiana state law requires the parent/guardian of a student who has enrolled in the school to furnish no 

later than the first day of school a written statement of the student’s immunization.  A student may not 

be permitted to attend school beyond the first day of school without furnishing the written statement, 

unless: 

1. The school gives the parent of the student a waiver. 

2. The local health department or a physician determines that the student’s immunization 

schedule has been delayed due to extreme circumstances.  A waiver may be granted for 

a twenty (20) day period. 

3. The student has religious or medical exemptions (this shall be field yearly). 

 

The school will notify the parent of a student who enrolls in the school of the requirement that the 

student shall be immunized and the immunizations are required for the student’s continued enrollment, 

attendance, or residence at the school. 

Indiana State Law requires children entering kindergarten or the first grade (if they have not attended 

kindergarten) to have the following immunizations: 

5 doses of diphtheria-tetanus-pertussis 

4 doses of polio vaccine 

2 doses of measles, mumps, and rubella vaccine 

Hepatitis B series (this is a 3-shot series that takes 8 months to complete) 

1-varcella or a written signed statement that the student has indicated a history of chicken pox 
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“HEAD LICE” POLICY 

ECSC “Head Lice” policy:  An infestation of head lice is, generally a minor and temporary annoyance to 

the student.  Head lice are not caused by, or associated with, poor hygiene or parental neglect.   Head 

lice are rarely a medical problem, and they do not pose a public health threat.  They are not known to 

spread any disease agents.  Head lice cling to hair.  They cannot jump from one person to another.  Head 

lice are most readily transmitted by direct head to head contact.  Schools are not a common source of 

the spread of head lice.  Studies demonstrate that screening for head lice in schools does not decrease 

the incidence of head lice and is not cost effective.  The American Academy of Pediatrics, the National 

Association of School Nurses, the Centers for Disease Control and the Harvard School of Public Health 

have all recommended that students with nits and/or head lice infestations need not be excluded from 

school.  The school and parents are encouraged to focus on the education and treatment of their 

children should an incident of head lice arise.  The following procedures apply: 

1. School employees shall report all suspected cases of head lice to the school nurse.  The 

school nurse shall examine the student.  An infestation shall be determined by looking 

closely through the hair and scalp for viable nits or live lice. 

2. If nits are found but there are no live (crawling) lice identified on the hair the school 

nurse shall re-inspect within 7-10 school days. 

3. If live (crawling) lice are found on the hair, nursing judgment will be used in determining 

the degree of infestation and if exclusion is warranted.  The parent/guardian shall be 

notified by the end of the day via phone, email, and/or a note sent home with the 

student if the child was not sent home.  The parent/guardian shall be provided 

information on methods to eliminate the infestation.  The nurse will educate the 

parents or guardians on what to look for through hand-outs, verbal and pictorial 

education.  Educational hand-outs will be available at registration and extra copies kept 

in the nurse’s office.  Parents will also be encouraged to examine house hold contacts 

for lice and nits. 

4. Parents/guardians will be encouraged to verify treatment as soon as possible after 

notification.  Students treated for an infestation may return to school the next day. 

5. Staff shall maintain the privacy of students identified as having head lice. 

 

WELLNESS POLICY 

The Board of the Edinburgh Community School Corporation supports increased emphasis on the 

nutrition and wellness of students in order to enhance their well-being. Therefore it is the policy of the 

Board to implement the following plan. 

 

The goal of the ECSC Student Nutrition/Wellness Plan is to create an environment for all students to 

develop the skills necessary to make the appropriate life-long nutrition and wellness choices. The link 

between nutrition and learning has been well researched and documented. The importance of healthy 

eating habits and proper physical activity are essential to the overall well-being of students 
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academically, physically and emotionally.  Healthy eating habits and proper physical activity have been 

linked to the reduction of obesity, severe health problems and mortality in adolescents.  As educators, 

parents, students and community members, we have the responsibility to establish guidelines and 

encourage the implementation of life-long healthy eating habits and proper physical fitness. 

 

The Coordinated School Health Advisory Council (CSHAC) will oversee the implementation of ECSC’s 

student nutrition and wellness plan by assisting schools in the implementation of the above goal, the 

following guidelines for the ECSC schools were created. 

 

1.   Health and Safety Policies and Environment 

The school corporation will 

•  maintain a Healthy Lifestyles Advisory Council that meets at least twice each year to 

oversee school health and safety programs. 

• support a School Safety Specialist to annually update school safety polices and a crisis 

response plan. 

• support a School Wellness Specialist to ensure that this plan is implemented. 

• establish a process for measuring the effectiveness of this plan. 

• provide information on Hoosier Healthwise/HIP enrollment 

 

 

1. Distribute and assist in HIP/HHW enrollment 

2. Schedule community Enrollment Events 

3. Promote Judy Jacobs, Johnson County Benefits Coordinator 

4. Feature HIP/HHW information at all events 

5. Participate in Kindergarten Round-up/Fast Track 

 

2.   Health Education 

The school corporation will 

• Ensure that health education is taught in all grade levels through health classes or through 

integration in math, science, language arts, social studies, family and consumer sciences or 

physical education. 

• Provide professional development activities for classroom teachers in integrating health 

education throughout the curriculum. 

• Require communication and involvement with parents to positively impact student, family, 

and community health. 
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• Ensure staff and student awareness of special health care needs such as asthma. 

• Provide HIV/STI Education 

• Provide dental education and awareness, including the “Seal Indiana” dental program 

through Indiana University. 

• Provide asthma education 

• Increase awareness of prenatal resources and the importance of prenatal care 

1. Ready or Not, Here I Come 

2. Pregnancy Expo 

3. Educate about Prenatal Smoking 

4. Educate on Car Seat Safety 

5. Participate in Baby Think It Over: computerized dolls 

6. Educate on youth smoking rates 

1. Participate in Voice anti-tobacco industry movement 

2. Utilize Tobacco Resource Lending Library inventory and system for addition to 

www.healthierjc.org 

•        Educate on secondhand smoke 

• Educate on alcohol addiction 

 

3.   Physical Education and Other Physical Activity Programs 

The school corporation will 

• Ensure that a sequential physical education curriculum is taught throughout the grade 

levels. 

• Ensure that physical activity is integrated across the curriculum and throughout the 

school day.   Movement will be made a part of science, math, social studies and provide 

professional development for teachers in incorporating physical activity into the 

classroom. 

• Ensure that physical education instructors who teach physical education classes are 

highly qualified as defined by the state. 

• Allocate time for physical activity consistent with Indiana State Standards. 

• Ensure that physical education includes the instruction of individual activities as well as 

competitive and non-competitive team sports to encourage life-long physical activity. 

• Provide after-school programs that encourage physical activity as often as possible. 

• Provide physical activity facilities on school grounds that are safe. 
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• Provide access to community physical activities whenever possible. 

• Encourage families and community members to institute programs that support physical 

activity. 

• Utilize the Johnson County Wellness Resource Guide at www.healthierjc.org 

• Participate in programs that encourage physical activity such as the Game On! Fit City 

Grant 

4.   Nutrition Services 

The school corporation will 

•        Require that all foods made available at schools (before, during and after school) will                                                                                   

 comply with the current USDA Guidelines including 

•        School lunch items 

 

•        A la carte items 

 

•        Vending machine choices 

 

•        Fundraiser items sold at school 

       (See Appendix A – List of Food Choices Meeting USDA Guidelines) 

•        Encourage families, teachers, students and school officials to participate in the selection                                   

 of food options for their school. 

• Require parents, students and teachers to offer only classroom snacks that meet USDA 

Guidelines 

• Ensure that nutrition education is incorporated during classroom snack times as well as 

during meals. 

• Require that fund-raising events sell food and beverage items that provide healthy 

choices. 

• Require that advertising messages  be consistent with and reinforce the objectives of 

the education and nutrition environment goals of the school. 

• Ensure that lunch periods are scheduled as nearly as possible to the middle of the 

school day. 

• Provide drinking fountains for students to get water during meal times and throughout 

the school day. 

• Ensure that dining areas will be clean and inviting. 

• Investigate preparedness for food emergencies. 
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• Ensure that the handling of all foods sold at school complies with state and local safety 

and sanitation regulations. 

 

5.   Health Services 

The school corporation will 

• Ensure that health services are provided by a full-time registered nurse. 

• Provide health and safety promotions for students and families. 

• Support identification and referral of students with special health care needs such as 

asthma. 

 

6.   Counseling, Psychological, & Social Services 

The school corporation will 

• Ensure that counseling services are provided by licensed school counselors. 

• Provide emotional and social health promotions for students and families. 

• Provide supplemental emotional and social health services to families as possible. 

• Refer mental health/addictions awareness and education to: 

 

1. Behavioral Health Resource Guide 

2. Adult and Child 

 

7.   Family and Community Involvement 

The school corporation will 

• Educate families about nutrition and wellness issues through every possible means. 

• Encourage family and community involvement in all programs. 

• Provide community access to facilities for physical activities whenever possible. 

• Encourage student and family involvement in meal and snack planning. 
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Educational Resources 

 

• www.partnership@johnsonmemorial.org  Partnership For A Healthier Johnson County 

• www.nifs.org    Indiana Action Healthy Kids 

• www.fda.gov   Food and Drug Administration 

• www.healthfinder.gov   Health finder 

• www.nationaldairycouncil.org   National Dairy Council 

• www.cdc.gov/nccdphp/dnpa/physical  Division of Nutrition and Physical Act 

• www.americanheart.org    American Heart Association 

• www.ada.org   American Dental Association 

• www.cancer.org   American Cancer Society 

• www.eatright.org    American Dietetic Association 

• www.discovery.com   Discovery Health Channel 

• www.doe.state.in.us/food   Division of School and Community Nutrition Program 

• www.indianafsa.org     School Nutrition Association 

• www.nea.org    National Education Agency 

• www.inshape.IN.gov         Indiana State Department of Health 

• www.tobaccofreekids.org  Tobacco Free Kids 

• www.hhs.gov/kids   Health and Human Services (educational games) 
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MEDIA CENTER 

Students are welcome to come to the media center any time during the day to read or complete 

assignments requiring library materials.  The media center exists to support the school curriculum and to 

aid students in becoming life-long learners.  In order to guarantee an excellent educational climate, the 

following regulations will be in effect at all times: 

1. Students will be expected to behave in quiet, respectful manner. 

2. Talking is permitted only in a very quiet voice.  If a student talks continuously or uses inappropriate 

language, he/she will return to class. 

3. Eating or drinking will not be permitted. 

4. Students are expected to come prepared to work so extra trips to their lockers/bathroom are not 

needed. 

5. It is the students’ responsibility to return media center materials in a timely manner so that materials 

will be available for others to use. 

a. Books may be checked out for three (3) weeks. 

b. Vertical file materials may be checked out for one (1)week. 

c. Back issues of magazines may be checked out for one (1) day. 

d. Popular titles will be held on reserve for two (2) weeks. 

6. Students with unmet library obligations will automatically lose their ability to check out library 

materials until the materials are returned or their replacement fees are paid.  In the event that a student 

loses or damages media center materials, the following fees will be applied: 

a. Charges for slight damages to books/magazines will be 20% of their original cost. 

b. Unpaid fees for missing/damaged media materials will be added to the student’s book rental 

fees for the next school year. 

7. Computers are available for students to do research and other homework assignments.  Games may 

be played before school and during the lunch period only. 
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LOST AND FOUND 

Personal items brought to school shall be marked in such a way that the owner can easily identify them.  

No excuse will be accepted if a student has in his/her possession a lost or stolen item.  If a student has 

lost or found an item, it shall be reported to the middle school office immediately.  A lost and found area 

is set up in the middle school office. 

 

FIRE - TORNADO DRILLS 

Fire and Tornado Drills will be held regularly to ensure students have the knowledge to move to a safe 

place during serious situations. Fire drill and tornado drill instructions are posted in each classroom.  

Students should become familiar with these instructions.  It is very important that the student body and 

faculty empty the building quickly and quietly during a fire drill or report to an assigned area during a 

tornado drill.  Following instructions and maintaining order are essential. 

STUDENT SALES 

Students are not permitted to sell anything from outside sources or post advertisements at school 

without permission from the principal.  Students are not allowed to purchase or trade any item from 

another student during school or on school premises. 

VENDING MACHINES 

Students may purchase items from the vending machines before school and after school. Machines will 

be shut off during the school day. 

 

EDINBURGH MIDDLE SCHOOL COMPUTER USAGE 

For complete information, please refer to the ECSC Technology Acceptable Use Agreement, available 

from the EMS Main Office or online at http://www.ecsc.k12.in.us 

It is prohibited to use school-provided computer/network resources: 

1. To create, access, upload, download, transmit or distribute material that is threatening, abusive, 

pornographic, obscene, sexually explicit, or otherwise objectionable; 

2. To violate any local, state or federal statute; 

3. To vandalize, damage, or disable the property of another individual or organization; 

4. To access another individual’s materials, information, or files without permission; 
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5. To violate copyright or otherwise use the intellectual property of another individual or organization 

without permission. 

 

Any violation of these rules may result in loss of school provided computer/network access.  Additional 

disciplinary action may be determined at the school level in keeping with existing procedures and 

practices.  When and where applicable, law enforcement agencies may be involved. 

 

Edinburgh Middle School Personnel may release certain student information including the student’s 

name, photograph or electronic image, date and place of birth, major field of study, participation in 

officially recognized activities, weight and height of members of athletic teams, date of attendance, 

awards received, and other similar information without parental consent to newspapers, magazines 

radio and television, colleges, civic organizations or similar groups, or publish such information in its 

own publications, programs, yearbooks, internet pages or by other means.  Any student over the age of 

(18), parent, or guardian, not wanting this information released to the public shall make a written 

objection to the principal.  This request shall be renewed at the beginning of each year.  Upon the 

receipt of a written objection, Edinburgh Middle School Personnel will attempt to prevent the release of 

student information. 

 

DRUG TESTING 

A copy of the Edinburgh Community School Corporation Drug Testing policy may be picked up at the 

Corporation Office, High School Office, Middle School Office, or the East Side Elementary Office. 

 

Response to Instruction (RtI) 

Following the guidance of the Indiana Department of Education, ECSC has implemented Response to 

Instruction (RtI) for our middle school students.  The state defines RtI as: 

the systemic process of meeting the educational needs of all students through professional 

accountability to ensure: 

• Delivery of scientific, research-based core curriculum and instruction 

• Ongoing monitoring of student data to assess the effectiveness of instruction 

• Determination and delivery of targeted and intensive individualized student supports 
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Indiana’s RtI provides a framework for delivering comprehensive, high-quality instruction for all learners.  

The framework consists of three levels or tiers that are fluid and overlapping. The tiers provide various 

levels of support to students in terms of duration and intensiveness. The more instructional support 

needed the higher up on the model the student moves. Teachers using RtI utilize research-based 

instructional practices, targeted interventions, and curricular enhancements to support students in 

accomplishing their individual learning goals and include innovative scheduling and resource allocations. 

At the Edinburgh Middle School, RtI for Math is provided through computer based programs and 

individual support from our RtI teacher.  Regarding academic needs, test data (ISTEP) is examined and 

those students who did not pass are screened to determine if additional support is warranted.  If so, 

parents are notified and students receive additional instruction in the area of need.  The additional 

support is provided during rotation periods and students remain in the program until goals have been 

reached. 

 

Positive Behavior Intervention RTI 

Exceptionally Motivated Students 

I.  Criteria (shall meet three (3) of the four (4) in a 4 ½ week span) 

A.  Grades 

1.  No grade below a C 

B.  Homework 

1.  No more than one(1) missing homework assignment 

2.  No more than one (1) assigned lunch detention (homework/discipline) 

C.  Tardies/ Absences 

1.  No tardies/absences to 1st period 

2.  Less than three (3) tardies 

3.  No unexcused absences (doctor and funeral notes) 

D.  Discipline 

1.  No discipline referrals 

II. Incentives 

A.  Eating first at lunch 

1.  Students will be allowed to get lunch as soon as they enter the cafeteria 

B.  Recognition 

1.  Students will be recognized on video announcements 
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2.  Students will be allowed to eat outside 

 

*Administration reserves the right to revoke the privileges 

 

Students of the Month 

Students of the month will be nominated by grade level team of teachers.  Nominations stating the 

reasons for the recommendation will be sent to administration that will make the final decision per 

grade level.  Students who win will receive the following: 

• Recognition at the monthly school board meeting 

• Positive phone call to parent/guardian 

• Name and picture on student of the month plaque in the office 

• Recognition on video announcements and morning announcements 
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ANNUAL NOTIFICATION 

The following Notification is required by the Environmental Protection Agency (EPA) Federal Regulation, 

Asbestos Hazard Emergency Response Act (AHERA) of 1986, 40 CRF 763, subpart E, Section 763, 84. 

 

During the Calendar Years of 2018-19, specifically the School year 2018-19, the following activities have been 

scheduled by the School Corporations to fulfill the Requirements of the AHERA requirements, and to meet the 

needs of the School Corporations Maintenance and Custodial Staff. 

 

Conduct Six(6)-Month Surveillance Activities 

Update Management Plans to include change in LEA Designated Person information 

Repair and maintain current asbestos containing materials in the buildings 

Update Management Plans as appropriate in conjunction with any renovation activities 

 

All AHERA Management Plans for the Edinburgh Community Schools are available for public inspection during 

regular business hours at the LEA Administrative office Building.  For assistance in review of the Management 

Plans it is recommended that an appointment by made with the LEA’s Designated Person. 
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EDINBURGH COMMUNITY SCHOOL CORPORATION  
 

202 South Keeley St. 

Edinburgh, IN 46124 

         Phone:  812-526-2681           http://www.ecsc.k12.in.us                Fax:  812-526-0271 

 
 

 

   

 

 

 

To the Parents of __________________: 

 

In complying with the new pesticide rule 357 IAC 1-16, we are required to contact any parent 

that wants to be on our notification registry forty-eight (48) hours prior to any pesticide being 

sprayed in or around our school property.  If you want to be on the registry, please contact the 

Assistant Director of Maintenance at 812-526-2681 x 1103 or the Director of Maintenance at 

812-526-5501 x 2247.  You will need to supply us with a working phone number or an email 

address where you can be reached at any time. 

 

 

 

 

REQUEST FOR INDIVIDUAL PESTICIDE APPLICATION NOTIFICATION 

 

I understand that, upon request, the school district is required to supply information about 

individual pesticide applications at least forty-eight (48) hours before application.  I would like 

to be notified before each pesticide application at this school. 

 

(Please print neatly) 

Name of Parent/Guardian: ______________________________________________ 

 

 

Address: ____________________________________________________________ 

 

 

Day Phone: (_____)________________Evening Phone: (_____)________________ 

 

 

Email: _______________________________________ Date: _________________ 


